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Webmail

1. Open your browser (ie, Firefox, chrome etc.)

2. Open http://webmail.yourdomainname (ex: http://webmail.mydomain.net) or http://yourdomain/webmail (ex:
http://www.mydomain.com/webmail)

3. Enter your email id in username

4. Enter the email password in password field.

5. Login to check, read, reply, send emails

Outlook 2007

6. In Outlook 2007, from the Tools menu, select Account Settings.
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7. Onthe E-mail tab, click New

Account Settings

E-mail Accounts
You can add or remove an accounk, You can seleck an account and ch

IData Files I R3S Feeds I SharePoink Lists I Internet Calendars I P

o Mew,, e Repair. .. gf' Change... 0 Set as Defaulk }( Rem

Mame | Tvpe

8. Select Microsoft Exchange, POP3, IMAP, or HTTP and click Next.

Add Mew E-mail Account

Choose E-mail Service

{* Microsoft Exchange, POP3, IMAP, or HTTP
Connect bo an e-mail account at your Inkernet service
organization’s Microsoft Exchange server,

" Dther
Conneck to a server bype shown below,

Citlook, Mobile Service (Texk Messaging)

9. Check Manually configure server settings or additional server types and click Next.

[w Manually configure server settings or additional server types

10. Select Internet E-mail and click Next.
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Add New E-mail Account

Choose E-mail Service

¥ Internet E-mail
Conneck ba your POP, IMAP, ar HTTP server ko send ani

" Microsoft Exchange
Canneck ko Microsoft Exchange far access ko yaour e-ma

" Other
Conneck ba a server type shown below,
Ciutlook Mobile Service (Texk Messaging)

11. Enter the requested information:

Your Name: your name

e Email Address: the email address the messages will be sent from
e Account Type: POP3

e Incoming Mail server: mail.domainname.xyz

e Outgoing Mail server: mail.domainname.xyz

e User Name: the full email address

e Password: the password for the email address

WORLD IT LAB

041, 1" Cross, Off Kaliasa Road, | 1, AIT Campus, 1* Main, Anand Nagar,
Devaraja Maokails, Jayalakshmipuram, Gangaluru-560024, INOLA,
Myzore-570012, INDLA, T+91.082]1 65956876 | +91.821.23434187
;910821 2911517 nfo@animikastudios com

info@workdnak.com



WORLD IT LAB

A Division of Animika Studios Pve, Lid.

Inbernet E-meail

Settings
Each of thase settings ans régquined bo get wour -mal account vworking,
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12. Click More Settings.

13. On the Outgoing Server tab, check My outgoing server (SMTP) requires authentication.
Internet E-mail Settings x|

iZeneral  Oubgoing Server |C|:|nnecti|:un I fdvanced I

I¥ My outgoing server (SMTR) requires authentication
i* Ise same settings as my incoming mail server

i Log on using

Iser Mame: I

Passward; I

¥ | Eemember password
[T Reguite Secure Password| Authentication (SRa)

™ Log on ko incoming mail server before sending mail

| K I Cancel |

14. Select Use same settings as my incoming mail server and click OK. ‘

15. Click Test Account Settings to verify everything is configured correctly.

16. Click Next and then click Finish. ‘
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Outlook
1.

r.

[

In Outlook, from the Tools menu, select Email Accounts.
i* Inbox - Microzoft Outlook

File  Edit

Yiew Favortes | Tool: | Action: Help

HiNew ~ & D% X 04 Send/Receive

(@ = ® Inbox

Send/Receive Settings

Dial-Up Connection

Folder List x
IEI?-J%' Il:lsutlncuk Todap- | CE] AddressBook..  Chil+Shift+E
----- % Calendar Find Chi+E
::%? Ezgf:ﬁtems Advanced Find..  Chl+ShiftsF
----- B Drafts Fird Public: Folder...
-G Inbox “n Organize
3 ouna
----- <12 Sent ltems - m
P e @ Tazksz T ]
@ Perzonal Folders Forms
@ Perzonal Folders -
-1 Public Folders Macro

| -

| E-maill Accounts...

Customize. ..

=]

2. Select Add a new email account and then click Next.

E-rniail Accounts
Yol can charge the e-mal accounts and directories that Cutlook uses,

[E-nnaill
Py e
1™ Wieww or change exdsting e-mal accounts

Directory
" Add & new dirschory or sddress book
© iew or change exdsting directories or address books

<

< pe | Hewt > I Llose
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3. Select POP3 and then click Next.

E -meaill Accounts

4. Enter your email information:
e Your Name: your name
e Email Address: the email address the messages will be sent from
e Incoming Mail server (POP3): mail.domainname.xyz

e QOutgoing Mail server (SMTP): mail.domainname.xyz ‘

e User Name: the email address used to log into the webm‘face ‘
e Password: the password for the email address ‘
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E -manil Accounts

5. Click on More Settings and select the Outgoing Server Tab.
6. Check My outgoing server (SMTP) requires authentication.

7. Select Use same settings as my incoming mail server.
Internet E-mail Settings

d HEMEMIEL [5!

el [ =N RF=\ e e o = e e e
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8. Click Ok. Click Next. Click Finish.

E -meaill Acoounts

Cangratulations?

You have successfully entered all the information required o sefup your account.

To eloses the wizard, chck Finish.

HE

<=

Outlook Express

1. In Outlook Express, from the Tools menu, select Accounts

ok Express

‘Wiew | Tools Message Help

Send and Receive 3

‘.‘ "

Synchronize Al

Synchronize Account |

M ark Far Offline » .
- Address Bock... ChrHshift+B  fos

Add Sender to Address Book o
ders
# (48] Message Rules 3 J
o MSMN Messenger Service .
Ttems Iy Online Status L
|ted It
. IMAP Folders..,

Accounts, ..
al (5) Mew fccount Signup 3
host | Cptions. ..

I =1
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2. A box will appear. Click Add and select Mail

Mews, ..

|| Remove | Direckory Service, ..

Propertiez |
Set az Default |

3. Enter your name as you want it to appear on your emails and click Next.

Internet Connection Wizard

Your Name

‘when you send e-mal, wous name wil sppear in the From field of the outgaing meszape.
Type your name as pou would ke it o appear.

Display name: [wour naeme

For examples Johin Smith
£ Back Meut Cancel

D
k |
‘% 5)
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4. Putin your email address, in the form of user @sriasiametals.com, and click Next.

Internet Connection Wizard X
Internel E-mail Address
“four e-mail address i the addiess other people we lo sand e-mail mezzages Lo pou,
% | gkesdy have sn e-mal sddiess that 1'd B bo uss.
E-mail address: hul,ﬁé-‘g.mrd:n'dnmz
For example: zomecne@miciosalt. com
" I'd like to sign up for a new account from: |H-:u|rna|| ﬂ
< Back Nest > Cancal |

5. Set the server type as POP3.

6. For incoming and outgoing mail servers, enter mail.yourdomain.xyz (where yourdomain.xyz is your domain name
and extension such as .com).Click on Next.

Internet Connection YWizard

I=

E-mail Server Names

My incomng mal seiveris & (POP3 | server. ‘

Incoming mai [FOP3, IM&P or HT TR server .

{mail yourdomainname. com

£ SMTP zeaves iz the sesves that iz uzed for your outgomg e-meal.

Oubgoing mal [SHTP] sarvar:
|mai|._l,lu:uurdu:umainname.u:u:um

<Back | Newts Cancel
WORLD IT LAB
A QN e (6 AN A 450 Fo T LD
041, 1" Cross, Off Kaliasa Road, *1, AIT Campus, 37 Main, Anand Nagar,
Desaraja Maohalls, Jay am, L lure-560024, INOLA,
Myzore-570012, INDILA, T+91.0821.65956876 | +91.821.23434187
1: 910821 2911517 info @ animikastudics com

info@workdnae.com


http://cp.windows2008.net/Default.aspx?pid=SpaceDomains&mid=74&ctl=edit_item&DomainID=16489&SpaceID=7382

WORLD IT LAB

A Division of Animika Studios Pwe, Lid

7. Enter your email address for the Account Name. Enter the password you set for this account.
Note: Do NOT check the box "Log on using Secure Password Authentication”.
Internet Connection Wizard X

Intemet Mail Logon

Tupe the scoount name and passwaond pour Interned serice pravidar has grven vou,

Ancount name: |usErEiyourdamainnane. com

Password: [
¥ Remambser pazsvword
1§ waur Inbennat service provider equines you lo use Secure Password Authentication
[SP&) bo sccess vour mail sccourt, sebect the Log On Using 5ecune Password
Authentication [SPAT check box.
™ Log on using Secure Password futhentication [SFA)

< Back Mext = Cancel

8. Click Next and then click Finish. After you click Finish, you should see the following window. If not, go to the Tools
menu, and click on Accounts. After clicking Accounts the window will appear. In this window, click on your domain
until it is highlighted, then click on Properties.

I Intermet Accounts 2

Al Mal | Mews | Directory Service | Add r|
Socount ] Type  Connection | Remone |

Cemail yourdomainname, com  mail A bvalable
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9. When the next screen appears, click on the Servers tab. Under Outgoing Mail Server, check the box next to My
server requires authentication. Click Okay. Note: You MUST do this step so you can send mail from your

domain.

¥ mail.yourdomain.syz Properties 7] x|

General Servers |I:|:|nnectil:un| Securityl .ﬁ.dvancedl

Server Information

ty incoming mail zerver iz a IP'EI P3 TEMVE.

[nzoming mail [POF3): Imail.ynurdnmainname.mm

Cutgaoing mail [SMMTF): Imail.yuurdnmainname.cum

|nzoming kail Server

Account name; Iuser@ynurdnmainname.cnm

Pazzword: I’“"“"“‘"

[+ Remember password

™ Log on using Secure Password Authentication

Outgaing k ail Server

I by server requires authentication Settings... |
2k, I Cancel | Apply |

10. Now, you're ready to send and receive mail. To set up multiple accounts, followsthese steps again.
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